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Date: 19/12/2024

To
The Members of BoS
Department of Computer Science & Applications

Respected Sir/Madam,
Sub: Board of Studies Meeting — Regards

CSSR & SRRM Degree & PG College (A), Kamalapuram, Department of
Computer Science & Applications the Board of Studies 2" Meeting is

scheduled to be held virtual on 24/12/2024 from 2:30 PM. Hence i request
all the members are requested to attend the meeting without fail.

Google Meet link:

Video call link: https://meet.google.com/vjt-tsyu-ivin

Copy To:

All Members of BoS
File
M
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AGENDA

,.‘To approve the syllabus for the 1™ semester for 1 B.Sc. Honours (Computer Science) & 1 B. Com

Honours (Computer Applications) for 11 Semester & Skill Course for other UG Courses.

L To approve the course structure, Continuous Internal Assessment (CIA), Practical Examinations, and
- Semester End Examination (SEE) Patterns for the papers.

. To approve course outcomes, revised syllabus, Blue Print, Model Question Paper, for

- Problem Solving Using C & Digital Logic Design (Major Paper) for [ Year, Semester -II, B.Sc.
Honours (Computer Science) in the academic year 2024-25,

Office Automation Tools (Major Paper) for I Year, Semester-1l, B.Com. Honours (Computer
Applications) in the academic year 2024-25,

Digital Literacy (Skill Course) for I Year, Semester-11 all UG Courses BA/B.COM/BSc/BBA in the
academic year 2024-2025.

.The approve minor paper for 1 B.Sc. Honours (Computer Science)
S.To approve other academic activities of the department.

.The department proposed to give additional value-added courses.

' 7.The department decided to enhance research activities.

8. Any discussions with approval of the chair.
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RESOLUTIONS

z_}. meeting. all the panel members have discussed and unanimously approved the following agendas:

‘- The Members of BoS Unanimously discussed and made some modifications in the syllabus of

Problem-Solving Using C & Digital Logic Design for 1 B.Sc. (Computer Science) in Il semester a

mentioned below.

The approved modified q\llnlmc h) the BoS p'mcl members is:

Semester, (-mup &
. |__Title of the Paper “"dmm“""‘ Remarks

UNIT V: Added the new topics: | Files Concepts was introduced in
Files: Introduction to Files — Using | Unit V, Because for Uploading
Files in C - Reading Data from | & Modifying the data presented

F B.Sc. Computer Files — Writing Data from Files - | in file should be learned by

| SciencesSemester-ii, !)ctccling the ‘['ind-_ol'-ﬁlc - Filc studcn'ts and used for data
| Major Paper- Problem mput / output functions-Sequential | analytics.
| Solving Using C .‘}cccs.s and Random-Access
J Functions-Error Handling during
| File  Operations —  Accepting
| Command Line Arguments.
‘l UNIT III: Added the new topic Comparators was introduced in
! Comparators-Comparators IC- Unit-II1. The students can get
| B.Sc. Computer Applications of Comparator knowledge on analog-to-digital
| Science-Semester -II, converters (ADCs) as well as to
Major Paper- Digital compare the magnitude
Logic Design relationship of two voltages or
signals

The Members approved the course structure, Continuous Internal Assessment, and Semester End

Pattern, course outcomes, Blue Print, Model Question Paper for the subjects/papers.
The Members approved the modified blue print for the Digital Literacy skill Course Paper.

The members of panel unanimously approved the minor subject is Applied Mathematics for BSc

Honours Computer Science.

The panel members have praised for organizing FDP and encouraged to conduct more academic

activities like STTP, Conferences and National Seminars.

The members of BoS Suggested to give additional value added addon Courses for Students

The members of BoS advised to conduct more research activities.
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Course Structure

e — - N,n_ e e e i
Semester & Group (‘(o::(;:e Title of Paper | Hours/ | Credits | CIA | SEE | Total
week
S Problem Solving ) 100
{ CS201 Using C (T) 3 3 30 7
CS201P bn?hlcn‘l Solving ) i . 50 50
Using C (")
11 B.Sc. Honours e
(Computer Science) o .
€S20 Digital 1oglc 3 3 |30 | 70 | 100
Design (T)
Digital Logic 50
202 X 1 - 50
R Design (P) )
e 70 100
M202 i 3 30
¢ | 11 B. Com Honours SO ?:;?g";%on ¥
© | (Computer Applications) )
B 2 ~
k1 Office
& | COM202P | Automation 2 1 - 50 50
- Tools (T)
‘ 1 9, Digital Literac 2 2 - 50 50
| B. A/B.ComBBA/B.SC | SC202 LEREE LICREY




I B.Se. Honours (Computer Science)

Semester-11

Title of the Paper: Problem Solving using

Syllabus

Course Objectives

1. To explore basic knowledge on Programming Languages,
2. Learn how to solve common types of computing problems,
3. Leam to map problems to programming features of C,

4.

Learn to write good portable C programs.

“ourse Qutcomes
" Upon successful completion of the course, a student will be able to:
CO 1: Understand the working of Fundamental constructs of Programming,
CO 2 Analyze and develop a solution to a given problem with suitable control structures.
CO 3 Apply the derived data types in program solutions.
CO 4: Use the file concepts for real time programming languages.
CO 52 Apply the Dynamic Memory Management for effective memory utilization.
NIT-1
Fundamentals of C: History of C, Features of C, C Tokens-variables and keywords and identifiers,
onstants and Data types, Rules for constructing variable names, Operators, Structure of C program, Input
Joutput statements in C-Formatted and Unformatted I/O

EControl statements: Decision making statements: if; if else, else if ladder, switch statements. Loop control
Efstntemems: while loop, for loop and do-while loop. Jump Control statements: break,continue and goto.

?UN IT-1I

E_Derived data types in C: Arrays: One Dimensional arrays - Declaration, Initialization and Memory
:frepresentation; Two Dimensional arrays -Declaration, Initialization and Memory representation.

EStrings: Declaring & Initializing string variables; String handling functions, Character handling
functions

UNIT-III

Functions: Function Prototype, definition and calling. Return statement. Nesting of functions. Categories of
%:functions. Recursion, Parameter Passing by address & by value. Local and Global variables. Storage
classes: automatic, external, static and register.

Pointers: Pointer data type, Pointer declaration, initialization, accessing values using pointers. Pointer
arithmetic. Pointers and arrays, pointers and functions.

UNIT-1V

Dynamic Memory Management: Introduction, Functions-malloc, calloc, realloc, free Structures:

Basics of structure, structure members, accessing structure members, nested structures, array of
structures, structure and functions, structures and pointers. Unions - Union definition; difference between
Structures and Unions.

UNIT V

Files: Introduction to Files — Using Files in C — Reading Data from Files — Writing Data from F:l.es ~
Detecling the End-of-file — File input / output functions-Sequential Access and Random Access Functions-
Error Handling during File Operations — Accepting Command Line Arguments.



weribed Text Books:

LB, Dalagurusamy, “Programming in ANSIC™, Tata McGraw 11ill, 6™ Fdn, ISBN-13: 978-1-25- 90046-
BTy 1 . . &

- . i
Herbert Schildt, —Complete Reference with ¢ I o} ! )

: . It Me( ‘ . 1 - 13
Computer fundamentals and programmin
derence "HII‘\‘

i CREEMA THARIJA, OXFORDUNIVERSITY PRISS

E I Balapurusamy, Computing Fundamentals & C p

: fop ' ' il Sec it
2008, ISBN 978.0-07-066909-13. opramming — Tatn McGraw-Hill, Second Reprit

5 ) \ “ 1} « P Yoy ! ' . .
As<hoh N Kamthane, | rogramming with ANSI and Turbo C. Pearson Edition Publ. 2002

Henn Mullish & Huubent L.Cooper:

Einico Pub. House. 1996 Phe Spiritof C An Introduction to - modern Programming,

Y Ranithkar, letus C BPB, 13 th edition-20] 3. ISIN:O78-8183331630,656 pgees.

oeested Activitios:




I B.Sc. Honours (Computer Science)

’ - A
Problem Solving using O (Practical)

Syllabus

t of Experiments

. Write a program to caleulate simple & compound interest

. Write a C program to interchange two numbers
'Find the biggest of three numbers using (.

Write a ¢ program (o find the sum ot individual digits of a positive integer

. A Fibonacci sequence is defined as follows: the

: - first and second terms in the sequence are 0 and 1. Subsequent terms
found by adding the preceding two terms in the

sequence,
§. Write a C program to check whether a number is Armstrong or not.
6. Write a L program to generate all the prime numbers between 1 and n, where n is a value supplied by the user.

7. Write a C program that implements searching of given item in given list

8. Write a C program that uses functions to perform the following: Addition of two matrices. Multiplication of two
imatrices.

_ Write a program for concatenation of two strings._

10. Write a program for length of a string with and without String Handling functions
11. Write a program to demonstrate Call by Value and Call by Reference mechanism
12. Write a Program to find GCD of Two numbers using Recursion

13. Write a ¢ program to perform various operations using pointers.

14. Write a ¢ program to read data of 10 employees with a structure of 1. Employce id 2.Aadhar no, 3.title, 4 joined
date, 5.salary, 6.date of birth, 7.gender, 8.department.

:
:

15. Write a Program to demonstrate dynamic arrays using Dynamic Memory Management

functions,

y -
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~ Semester.
Title of the Py atrter-]]

g . BLUE PRINT
y SECTION-A

or amy Five queshons. BEach QuUCTton Carries 4 Mark+

1 BSe. Honowrs (Computer Science)

aper: Problem Solving using

Sfax Marks: 70

Sxq=20M

E Answer ALL the Questions. Each question carries 10 Marks.

Topi 1 : ~
o "f_‘“‘ 1 Questions Given | ANetted Marks
UNTT- | . A 2 |
| 2 * |
$ : . - -4
UNIT-2 g 3 N ‘ |
UNTT-3 S—— F |
- SN . ] }
UNIT— | ! 4 ?
i ————— e S S _&_(8 i
UNIT-$ - L4 | 4 ‘
| 10 1 |
SECTION-B

Sx10 =50 M

' Topics j Questions Given | No. of Questions to be Answered | Allotted Marks |
;L 1 UNIT-1 :; 1 10
UNIT-2 :i 1 10
; UNIT-3 | :: 1 10
§ UNITH4 :; 1 10
9
if UNIT-5 ;0 1 10

) M
2 ) =X vo—
2) A

M) Gl et



I B.Sc. Honours (Computer Science)
Semester-11

Title of the P
MODEL QUESTION PAPER

e: 3 Hours
Section-A

ir any FIVE questions. Each Question Carries 4 M

PDefine String? How can vou initialize,
uss about Local and global variable.

lain about malloc () in C with example
Difference between structure and union

B Definc File? Discuss the types of files.

b, Explain about file input functions.

Section-B
et All questions. Each Question Carries 10 Marks (5X10=30M)

). Define operator? Explain different types of operators in C with example.
(OR)
2. Distinguish between while loop and do-while loop with example

13. What is an Array? Explain different types of array
(OR)
|3. Discuss about the string handling functions

: (OR)
16. Discuss about the storage classes in C.

17. Explain about array of structure with program
‘ (OR)
18. Discuss about Dynamic memory management in C.

19. Explain about how 1o write and read a file with example
(OR)
20. Write about Error Handling during File Operations

aper: Problem Solving using C

Max Marks: 70

arks (5 X 4=20 M)

15. What is function prototype? Discuss about function prototype with example.




IBS
. llunm_lr\ (Computer Science)
Semester. ]}

“per: Digital Logie Design
Syllabus

Title of the p

nrec Ohjectives

o familian7e with the concepts of designing

digital circuite

ouTse OQutcomcs
Lpon m\\\»g,\v.ml c‘n;nplchnn of the course, the studen 1l be ab
3 1 Understand bow 10 Conve ‘ dems will be able to
it » ONVET nimmbsers rom oe ' _ ) )
operations ne radix to another radix and perform arithmetic
O 2: Simplify Boolean functions using Boole
0 3 Design adders and S“t‘-'r{lcl(“g circuits
X ~sign combination; fe  mloo.s
0 4: De ET nal logic tircuits such as decod .
demultiplexers. : ers, encoders, multiplexers and

an algebra and k- maps

CO S: Use flip flops to design registers and counters

UNIT =1
. Svstems: Binary, : .
Number ) Y. octal, decimal, hexadecimal number systems, conversion of numbers from

{,ﬂc.mdn to anfvthcr radix, r's, (r—? )'s complements, signed binary numbers, addition and subtraction of
unsigned and signed numbers, weighted and unweighted codes,

UNIT - 11
Logic Gates and Boolean Algebra: NOT, AN
Boolean laws and theorems, complement and du
wwo level realization of logic functions using un
and SOP) using Boolean theorems, K-map (up to

D, OR, universal gates, X-OR and X-NOR gates,
al of a logic function, canonical and standard forms,
iversal gates, minimizations of logic functions (POS
four variables), don’t care conditions.

UNIT - 111
Combinational Logic Circuits — 1: Design of half adder, full adder, half subtractor, fullsubtractor,

ripple adders and subtractors, ripple adder / subtractor. Comparators, Comparators IC-Applications of
Comparators.

UNIT -1V

Combinational Logic Circuits — 2: Design of decoders, encoders, priority encoder, multiplexers,
demultiplexers, higher order decoders, demultiplexers and multiplexers, realization of Boolean
functions using decoders, multiplexers.

UNIT-V

Sequential Logic Circuits: Classification of sequential circuits, latch and flip-flop, RS- latch using
NAND and NOR Gates, truth tables, RS, JK, T and D flip-flops, truth and excitation tables, conversion
of flip- flops, flip-flops with asynchronous inputs (preset and clcu{)- . ) _ .
Design of registers, shift registers, bidirectional shift registers, universal shift register, design of ripple
counters, synchronous counters and variable modulus counters.

vy Y
92) Areevo—
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prescribed Text Books:

1. M. Morris Mano, Michael D Ciletti, “Digital Design®, 5th edition. PEA

Reference Books

. Kohavi. Jha, “Switchi -
1 ( a, “Switching and Finite Automata Theory”, 3rd edition, Cambridge

2. 2. Leach, Malvino, Saha. “Djpi
« Ddild, lg"nl l)rinciplcq 'llld A I- . P . .
o . . . Lt ications”, 7th edition, TMH.
3. 3. Roth, “Fundamentals of Logic Design”, 5th cdilirc):] pcigl ition, TMH

Suggested Activities:

'1: Activity: JAM (Just a Minute) Session: Explaini
. . : Explain i aprat : st :
Wledge Presentation plaining Radix Conversion Evaluation Method: Communication Skills and

it 2: Activity: Boolean Algebra Assignment Evaluation Method: Assignment Completion and Correctness

gnit 3: Activity: Hands-on Lab Activity: Building Add ircui
R ety g er and Subtractor Circuits Evaluation Method: Lab Performance and

|



1 B.S¢ .
¢ Honours (¢ omputer Science)

Semester-11

Digital Logic Design (Practical)
Syllabus

ist of Experiments
e labomtony work can be done

by usi :
Y using physic .
£ physical gates and necessary equipment or simulators.

mulators: htips:/'sourcefor
ARC rceforpe.ne 2 e

% 15 ge.ncvprojects/gatesim’ or httns - _ )

Source simulator ps.//circuitverse.org/ or any free open-

1. Introduction to digital elec
: gital electronics lab- nomenclature of digital ICs, specifications, study ofthe data
sheet. concept of Vee s ot 5 e gt

:. P ¢ and ground, verification of the truth tables of logic gates using TTL ICs.
&2 Implementatio " the pive 3

pic on of the given Boolean functions using logic gates in both SOP and POSforms

. Realization of basic gates using universal gates

LS ]

e 4. Design and implementation of half and full adder circuits using logic gates.
- 5. Design and implementation of half and full subtractor circuits using logic gates.
. 6. Verification of stable tables of RS, JK. T and D flip-flops using NAND gates.

. Verification of stable tables of RS, JK, T and D flip-flops using NOR gates.

~

8. Implementation and verification of Decoder and encoder using logic gates.
9. Implementation of 4X1 MUX and DeMUX using logic gates.

10. Implementation of 8X1 MUX using suitable lower order MUX.
11. Implementation of 7-segment decoder circuit.

12. Implementation of 4-bit parallel adder.

13. Design and verification of 4-bit synchronous counter.

14. Design and verification of 4-bit asynchronous counter

N M1
) =Awcvo—
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I B.Sc. Honours (Computer Science)

Semester-11

Fitle of the Paper, Digital Logic Design

_ any Five questions. Each que

BLUE PRINT

—adt 25

SECTION-

shon carries 4 Marks

Max Marks: 70

' 771'0.Pit‘\ | Qur\ﬂ_n‘n\ Given Allotted Marks
CUNITa = - w
. - 4 2 ‘
UNIT-2 : S — | A
UNIT-3 SR T s
e oY I .nk._(.’_,;_ .
INIT-4 U S s
<.——.___.__.+- 8
| UNIT-5 2 4
i 10
SECTION-B

swer ALL the Questions. Each question carries 10 Marks.

f Topics | Questions Given | No. of Questions to be Answered | Allotted Marks
| UNIT-1 :; 1 10
@IUNIT—: 2 1 10
FEST Ty E— : 0
7
UNIT-4 :8 1 10
UNIT-5 ;z 1 19

V) M4
1) Ao e\Jo—
s

W& b eds

x4 =20M

Sx10=50M




I B.Sc, Honoursg (Compute

Tileofd Semester-qp

e ol the Paper; iy

i gital Logic Desion
MODE], QUI".S'I‘I()N I'All:lil{ g

r Scicncee)

A ours
e 3 'l

Secti Max Marks: 70
Scction-A
:*-fr - FIVE questions. Each Question Carrics 4 Marks (5 X 4= 20 M)
] ‘ " ° l i ! ’

about signed binary numbers
EXY ¢ binary number T101010 and 11
: oﬂ]‘.;n about AND. OR gates with truth

Fxplain

110 into hexadecim
L : tableg

BEXT  about POS and SOP logic functions

Discus:

i the block diagram ol half subtractor W
, 1 \l‘aiﬂ about full adder with truth table

B << about priority encoders

:“C]‘;m about high order decoders

3 fE‘fpl;in about RS- latch using NAND Gates
!E[\)lijscuss about shift register

al number

ith truth table

Section-B

. wer All questions. Each Question Carries 10 Marks (5X 10=50M)

.4 - (OR)
17, Add and subtract in Binary (a) 110110 and 11101 (b) 100100 and 10110

'3. Explain about K-maps with an example for four variables

: (OR)
4. Discuss about X-OR and X-NOR gates

i 5. Explain half adder and full subtractor with truth table

E (OR)
16. Discuss about ripple adders and subtractors

17. Explain the working of demultiplexers and multiplexers,
(OR)
18. Explain the working of 8 lines to 3 line encoder with truth table

19. Discuss about RS, JK and D flip-flops
(OR)
20. Explain about the design of ripple counters

D W
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(uteomes

L oing the Digital Literacy coypge O
T '

sheald
THRS MOay -;
e 11“"' 10 e habe K fﬁ!-‘,‘.y- e € nn!,“.ll(’fr?l”-"

prm operations on the COMIp ey
the Intemet and finding Informmion
_ MR ovny
.

< aer for an E-mnil accoun
‘. Rl‘l 1K1C o s ‘ ‘\ ﬂ!.i! l\"('*r'l1'f‘:k i
Anht Ml payments and uee oihyey NP lcans
» N1 - T
'(‘nﬂ'\'- edit and formmst ch\“tm'wnu using .

8 ot
A i o (NS 2
s, AV of Irv?;-f-(-»“

{ '!“{'yn{.'

& word rOCesay

i1z ope :
e the clements of a LOMpUeT including

; yie. Mouse operations, Kt‘_\?\nnnl
P‘: perform np.cm!inns im'huhng SWit
‘m‘ a file. printing a d«?cumcm. stotin
olume on hard disk and deskio

¢
Performing perations on the ecomputer

o
“';l‘:\""':‘:r“""’-i;i“;f switch, ur:l‘wmh comnecting C{lh'ﬂ-
Ching o ;I.c ft ace jeoma, ()] ‘c!gmr‘_‘ni'&_ Fditing
2 a file with COmputer, I-'vggmg in, locating a file,

Proper extension, creating a folder/ sub

N o in & v p- \hinl y -
bl ng files from one folder 1o another, shutting of T

\'\!’:‘:“" cr
<

b it 11: Access the Internet to browse inform
acocs the Intemel, use a search engine, fing
g nased E-mail account, access E-maij) with at

topic of interest, register fora
; delete an F-mail message

achments, reply 10 an E-mail, forward anE-mail
wit-111 : Make bill payments, other applications using Internet and word processing

ke wiility bill pa_\'mc’ms. booking bUSflrn‘ln tickets, bank transactions, personal transactions, job
{ warch through employment portals, mobile/DT1H recharge, word processing basics, creating,
oditing and formatting of text, saving and printing of word document

prescribed readings:

1 Appreciation of Digital L!tc'mcy Handbook published by Department of Electronics &

information Technology, Ministry of Communications & Information Technology, Government of

India

Web Resources:

btipe/Aoutu be/b2X iSBz-VM
psi/ANoutu,be/iln3-P6 (
mpe/hontube/cfDisgl) W

hl‘["i“‘“!II!I.!'!'R!! PyvURcedre
t‘"["i"’f‘"l!ll!.!!l'! FaNOI ‘Hf:]"!g

|
l

me:; Digital Literacy course should be taught by blending the practical dcmor'lstration of concepts
%ith hands.-op, experience by learners using desktop/laptop computer and mobile handset devices

Al BN e @‘ffb';f;‘

V) —Acceve—
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EBAMN

Title of the

SKIty. COvnRgyp

AN 'nmlll.‘w
Semeste r-11

Paper. Digital Literncy
LLIP UE PR INT

SECTI0N.A

any FOUR questions. Facly qQUestion caryjes ¢ Marks

Masx Marta: 50

Axs5=20M
| T“,ph.‘f. v Questions Given Allotted Marks
| UNIT-1 L :
' o M 9 2 7
INTT R 7 i
l'J\r' ‘2 e - s
| ey 4 :
UNIT-3 — a
AO——— —L__ 6 1 o
SECTION-B
or ALL the Questions. Each question carries 10 Marks. 3x10 =30 M

Topics  Questions Given | No. of Questions to be Answered | Allotted Marks
! 07 0

CUNIT-1 { 08 l
L 09

— . 10
UNIT 2 10
— 11
CYINTT - : 10
| UNIT-3 12

;
1
:



In,
l“\’/lillr\/lli /s e
Titlo of (he v:.’:mm Al
YT Digrieng g
Merney

N
10Dy, OUrug 1ON AP

3 ant® ,
‘ ’ll " “’"!-J”,NA Max Marks: 50

l-'(HJR questions. Facly QUEStion epppfeg » M
A Minrks . 1
475 = 20 ]

ant
N Elememy

W ol nterfuce Teons and Gy
Eqain ?
plh ol it Mouse ope rations,

advantages ol Internet?

S ain the
)
he penefits of email’

arc

ke atility bill payments?

,|lmul job s¢ arch through employmen portaly’?

SECTION-1
uestions. LLach questi arrian
S ALL the Q [uestion carries 10 Marks, 3210 =30 M

s about power cord, power switch & USB,
(OR)

in how 10 create a folder/ sub folder in g volume on hard disk and desktop

Jai

¢ Search Engine? Explain the uses of search engine.
(OR)

o register for a web-based Email Account.

 efin
g How ¢

bout bank transactions & personal transactions.

+ Discuss 2
(OR)

Explain about basics of word processing?

) P
2) AweVo—
2) Wl

1) G g oo



v e TR TRONOoury (¢ 'muputvr Appllcmiuuﬁ)
SCmestey. I
Apey Tie
Per: Orfe, Aulnmnllnn Tools
.\_\'I!ulnm

Title of the )

3 R
¥ '|‘f‘“ . . .
RLL yer is to help Studenty ¢
# ( this Al
O

TCqQuire
features. To introdyee the
DL

Vo 2
I al“l "

yre usclul andprovigde ha
e W it
‘ ¥
B\ 1R
1.

L'" "y h ‘[;”\

nl:s
s o Use of

; 19
on the environment of ()

: and s
) COne (-'",‘ ”' ”"“”' r\'_l \i','“r‘l ]
Word. Fxcel

lmulmnvnt

amnd PowerPoint.

11 be able:
\
JqiS by

ept of Word Processor g USC its featyreg,
| l k‘““

NRUE

<

~ed features of Ms-Worg O make
wle . gdvanc
the

. ‘ ord *day g day ne
‘ ortably wWith Ms-Exeel l~n\'|mnmvu|.
B o L comiortittl,

11e easier,
L sheets and user advance o
WOIR

alure
.\\.ih‘ S 1 |hg‘ll1-

" imediate

i

ol Excel,

ations and
To create make presentations &

i

.mi

¥

=Y

tion to MS Office & M§ Worg;
roduc

: In components, working itk

' window ing text. Copying & moy Caiec
- oleC - 3 . N . ~ att! H{ea
: "m. . Indents. Drop Caps, using format painter, Page formatting, He:
et atling. 5 s . Al
; hlo[‘ll‘( numbering, Tabs, Forming tap)es.
S

: pull¢

Finding& replacing text, go to (F5)
fing text (Spell-check, Auto correct).
l .
‘Prﬂo -

MS-W()rd: I'e
formatted text,
ing data,

atures of MS-Word., MS‘
. ) ,
short cut keys, Formatting
‘ i “hangi -ascs,
lormanmg characters, changing ca:

and

R e . e
. .~rud.documcnt to writ
X
RIS

’a- . . . . . -
.ons in your a::o share your experience of your recent vacation with family
Tl cumen
a1 a dOL

ining : yienic
a letter to the DM&HO of the district complaining about Hygie

‘ord Advanced features: Difference betwe'en W
gt 22 MS “T(Z,:)lBa r—Macros:Purpose—CreatingMacro—Usin
WuickAccess

fuick

Text Box—Insert
Computer, Online Pictures—Insert3d Models-Insert Shapes Insert

mres: From CO >

aures:

inti : Insert tables,
nks, Tables Insert tables Mail merging, Printing documents, Tables
BE. r rli 'S.
E '?A}Zlcu]alions on tables data. Insert Text Box efc.
ghemat!

izard and Template - Customize
gMacro—StoringMacro-,lnsemng

thlon.
E

. R ‘catures, Spreadsheets,
) : MS-Excel: Excel Fea S ot
: ; Excel & Its features: . o ies (numbers, labels, an
s ction _10 Msd'tin a workbook, Renaming sheet, cell entr_l::il(ling series, fill with
i creating, savlgg 8:] ) Ilac{i Adding and deleting rows and columns
mlas). spell check ,find an replace,

{ 1 in Excel
i seful Functions in
i orksheet, Functions and its parts, Some u
& data sory, Formatting w :
YAVERAGE,COUNT, MAX.MIN.IF).

Study;

i > class and
op marks in the
1 arks displaying total, average, top
sheet with you class m
ks in gy

¢ class.



i I Advanced Features: Ce)] ref: .
- afs-Excel referencing ative : at-if
"Iﬁtrod"c"“" to charts: types of charts, cre s TG, Rbadlule, MixeD), V78

e.Sort Filters —=View Menu Ation of charts. printing a chart, printing
9 ort— .

5 vith height and weights of you ¢l g
acharty o . classmates in at Jeas
= ate the usc of Filter with the attendance dagy of your tc:;z:t ¢ HipsRRcss.

s-PowerPoint and its Applications;: MS-p
N of slide. templates and wizards,

—

owerPoint: Features of Power Point, Uses,

. 0 using template, choosing an auto layout, using
dding sub headings, cditing text, formatting text, using master slide, adding slides.

color scheme, char.lgmg background ang shading, adding header and footer, adding
d auto shapes. Various presentation, working in slide sorter view (deleting, duplicating.

g slides). adding ‘1.’311.31‘10!} and animations to slide show, inserting music or sound on a
ing slide show, Printing slides.

uter Fundamentals— Pradeep. K.Sinha:BPBPublications.
mentals of Computers-ReemaThareja,Oxford University Press India

0 Oﬁic;,lsissential Concepts and Techniques-Shelly Cashman Vermaat-SHELLY
ST SERI

e Books:
mentals of Computer— V. Rajaraman, PrinticeHell of India.
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L) —Awavo—
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DK ef



I 1.Com., Honours (S

i N
Mputer Applications)
RNemester-1y

Office
e Automntion Tools (Practical)

LIST O EXPERIMEN s

{y Designa visiting card for Managing 1yirecy
il g €« .
S",,mﬂcnll(\"- or of ac ompany as per the following

Qire of visiting card is 315%0

i;(",: wume of the company with big finy
wne number, Fax number ¢ ’ ‘
o Phon ber and | “mail address with appropriate mbol
3 . ate symbols.,
o Office and Residence address separated by n i
) ne

2) Create a table with following
_ the tollowing
» BEmp Name, Basic pay. DA, HRA, Total sal

columng is . :
18 and display the result in separate cclls for

ary.
o Sortall the employces in ascending order with the name as the key
At H H > KCY

Calculate the total salary of the cmployee

y  Caleulate the Gr and total salary of the employce

- Finding highest salary and

" Find lowest salary

;.3)' Prepare an afivertlscmcm 1o a company requiring software professional
with the following

~ Attractive page border

Dcsxg.n the name of the company using WordArt
Use at least one clipart.

Gwc details of the company (use bullets etc)

‘Give details of the Vacancies in each category of employee’s (Business manager, Software
~engineers, System administrators, Programmers, Data entry operators) qualification required.

H C_rcatc a letter having following specifications
Name of the company on the top of the page2 with big font and good style
0 Phone no, Fax no and E-mail address with symbols.

> Main products manufactured by the company

' Slogans if any should be specify in bold at the bottom



5) Create two pages of Curriculy

sllowing specifications m vitae of

a graduate with the

Table 10 show qualifications with pProper head;
« lng(,

Appmpriatc left and right marging

1 H <
Format /2 page using two-column approach about yourself
¢ urse

Name on each page at the top right sjde

page no. in the footer on the right side

Wwrite a macro format docum :

Line spacing 2" (double) SRS belo
paragraph indent of 0.1

justification formatting style

Arial font and Bold of 14pt-size

7) Create a letter as the main document and create10 records for the 10

persons usc mail merge to create letter for selected person’s among10.

8) Create an electronic s

umbers and convert the pread sheet in which you enter the following decimal

‘ min to octal, Hexadecimal and binary numbers and vice-versa.
Decimal Numbers: 35,68,95,78,165,225,355,375,465

Binary Numbers: 101,1101,11101,11111,10001,11101111
Calculate the net pay of the employees following the conditions below.

A B - D E F G H 1
1 Employenployee Basic| DA| HR| GPF| Gross| Income| Net
e A
2

DA:-56%of the basic pay if Basic pay is greater than 20000 or else 44%.

‘HRA:-15% of the Basic pay subject to maximum of Rs.4000.GPF: -10% of the basic pay.
NCOMETAX:-10% of basic if Basic pay is greater than 20000.Find who is getting highest

salary & who is get lowest salary?

10) The ABC Company shows the sales of different product For Syears.Create BAR
Graph, 3D and Pie chart for the following.

A B C D E F
S.No. | Year Prol Pro2 Prg Pro4
1 1989 1000 800 90 1000
2 1990 800 |0 S0 900
3 1991 1200 190 40 80()
4 1992 400 200 30 1000
S 1993 1800 400 40 1200




Create a suitable examination

Rt databage a
ach student and respective, class secured by (he student
& ‘ -
pass: if marks in cach subjects= 35 Distinction: if
C(.,‘gc,\-“{sﬂhlﬂ‘i7530\‘01“1 class: if
3\' i LA

average»
average >

cr,mc;,.,-.3:ilmtlcsstlmnﬁn Fail: if marks in
AV VS : g

amy subject<y
.r the following data in to the sheet
‘ .

nd find the sum of the marks (total) of

75 First class: if

«m““‘\‘\\!l\:\nh“ Third class: i

Ent
' Name I departn .
— < moent s p
Anusha L Accounts \.:lqr.\' ’
~ oot > 1 2000
e ——gincering SA000
ES!“T“ —d. _;f\_\'}'l‘lll]lﬂ ‘ ';j( YOO
Purmima — 4 Marketing J0O000 ‘
‘“ndu - . :‘_\\_‘\\“»”A“.\n N - - ’ “I {(Ni i SO
%1 SIRS IV L Accounts = — 11000
3\\’\:!318 —_— H.‘;!!S‘!jﬁ‘\‘iiil'\‘gi - T1R000 B
Sarojs | Marketing ——————————gmm———
§umlha —— A&‘Q[ﬂﬁs R e TG00 R
Sm{dh."“ \'"m:mccr}ﬁ@“"“*“‘“* 3 000
Harika | Marketing 8000
Extract records for department in Accounts and Salary>10000
Sort the data by salary with the department using ** sort commands”,
Calculate total salary for each department using Sub totals
‘Enter the following data in to the sheet..
Raju Rani Mark Rosy Ismail | Reshm
a
English 76 89 43 51 76 87
2ndLang 55 85 78 61 47 33
Maths 65 82 34 58 52 65
Computers 45 91 56 72 49 56
Human Values 51 84 54 64 32 64

“Apply the conditional formatting for marks
irl\*'a)BSbelowRed b)35to 5S0Blue c¢) 51to70Green d)71 to 100Yellow

)Create a presentation using templates.

ineate a Custom layout or Slide Master for professional presentation.

§Crcate a presentation with slide transitions and animation effects.

y

7

Create a table in PPT and apply graphical representation




I B.Com.
om. Honours (Computer Applications)
Semester-IT

er: Office Automation Tools

Title of the Pap

BLUE PRINT

jme: 3 Hours Max Marks: 70
SECTION-A
Answer any Five questions. Each question carries 4 Marks. 5x4=20M
BEpis Questions Given | Allotted Marks
UNIT-1 1
2 4
UNIT-2 3 .
4
UNIT-3 5 R
6
UNIT-4 L :
8
9
UNIT-5 4
10
SECTION-B
-Answer ALL the Questions. Each question carries 10 Marks. 5x10=50M
! Topics | Questions Given | No. of Questions to be Answered | Allotted Marks
11
h 1 10
UNIT-1 3
13
o A 1 10
UNIT-2 T
L 15
-3 1 10
UNIT T
17
SR UNIT 1 10
5 & 18
19
7 - 1 10
UNIT-5 20
5




I B.Com. H "
mmm‘s (« Omputer Applicati
Title of Semester-|) BN
itle of the Papey: Office
- “l

MODEL QUESTI( Automation Tools

)N ",\I"‘l‘

Bi ot 3 Hours

CTim
: 1 Max Marks: 70

Seetion-A

VE questions. Each Question ¢

- arrics 4 Marks (5 X 4= 20M)

-« bhullets and numbering mainly used for?
at 18 SP““ check :‘“hl auto correct in NlS—\\'nt(.l"
i the steps 0 mscn‘ RD. model in .\1S-\\'(x|nl“’

ot 3§ the USC of hyperlink in Word? '

o is diﬂ'cn‘m.‘c between workbook and worksheet?
+is the spell check shorteut for Excel? )
i filter in Excel?
about view menu in Excel.

-+ the steps to insert audio in a presentation.

;ﬂbii‘madd Transition in MS PowerPoint? Explain.
Section-B

’;AnswdAll questions. Each Question Carries 10 Marks (5 X 10=50 M)

MS-WORD? Explain the features of MS-Word.
12, Explain different text formatting tool in MS-Word.

e

,3'&1133 is Mail Merge? Explain the concept of Mail Merge in MS-Word.
: ,‘_’ , (OR)

14. Explain the steps 10 create a table in MS-word.

ISWhat is MS Excel? Explain the features of MS Excel
) . (OR)

Explain Different types of functions in MS Excel

the different Cell Reference with example
e (Ol{)
!\&What are charts? Explain the types of charts in MS Excel?

What is Cell Reference? Briefly explain about

19. Differentiate between master and normal slide in relation to MS Power point.
3 (OR)

201"5"?1&“ various types of views of slide in MS Power point.

VRS

39 Ko
}) _\A/\/(

w & g v



nt:

for every subject there are

T, t
meste - wo Intern:

s marks arc i as mal Fxam: . v )
jrty marks arc divided as: Examination with 30 marks each and time duration

or. The Th

,\yﬂnl(‘ ()f‘h .
cA't 2T - —r ) P
0 — | Marks Allotted ]

ln(crnnllrl'hx.lmn;.m_(
Co o Circular Activities: - i o 20

5cmlnm’:ASSlEﬂant/(lrnup l)l"LlI\\“"

g Dead e
/ Extra C ircular Activities: NSS/N( ¢
Activities’Community Services

/l\l AM/Quiz/C -ase Study
pons/Clean & Green

\l‘)
1
|

or End Examinations:

’l'h¢'°"‘ :

scmeswr end examination is for 70 marks with the time duration of 3 Hours.

eory (Skll] Course):

cr end examination is for 50 marks with the time duration of 2 Hours

Program Writing & Execution: 30 Marks
: 10 Marks

: 50 Marks
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Modifications

UNIT Vo Added the new Lo
Files: Introduction 10 13 1
Ties m €

])J'.'llm._.’ the Tnd of file

mput output lunctions-Sequengyy

Acess  and  Randorm
Tunctwons-T rror llm\lling d
r .'\UL'
hile  Operatons
Command Line Argumenys

1S panel Membery g,

4
ey |

4 1 *
Keading Dara .mm: Files Cong
hiles  Wntimg Dat from Files

Access
uring |

o |
qmngl

Renmh

PUs wars Mtroducey in
Unit V, B,

& \h’-dxt\".ng the data Presented
i fike shoyly be learneg by
sMudents angd used for dagy
analyes
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